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VOLUNTEER JOB DESCRIPTION

SERVICE NAME: 
Ashburton Support Services
POSITION TITLE:  
Member of the Committee of Management
Address: 296 High St, Ashburton
Position Objective:
Ashburton Support Services is a not-for-profit, volunteer-based organisation providing a range of community services to frail elderly and mature-aged disabled persons. Ashburton Support Services aims to provide an integrated range of services to enable clients to remain living independently in the community.

No of hours involved:  about 2 hours for the meeting, and other times, if you have been actioned tasks
Times:
Meeting 4:30 pm on the third Wednesday of every month (for a couple of hours) plus any additional tasks to prepare for next meeting   
Frequency: Bi-monthly  
Tasks/Duties may involve:
· Attending meetings and making key decisions about the group;

· Assist with occasional tasks actioned at meetings;
· Setting out a strategic vision;

· Carrying out risk management;

· Ensuring all legal and financial responsibilities are carried out;

· Overseeing the group’s CEO;
· Overseeing or carrying out fundraising;

· Advocating on behalf of the group to the community;

· Carrying the community’s views back to the group;
· Evaluating and improving its own effectiveness.
· To attend all Management Group meetings and participate in discussions and decisions.
· To read, comment on and contribute to working papers and proposals for decision by the Management Group.
· To form and attend subcommittees and working groups and participate, as required
· To represent the organisation and act as spokesperson from time to time, when delegated to do so.
· To work co-operatively with other management group members, paid and unpaid workers.

· To educate yourself about the concepts and values driving the organisation.
· Motivation to pursue the goals of the organisation.
Skills/Qualifications/Experience needed:
· Understanding of social justice issues and the commitment to working towards improved welfare for aged people and people with a disability
· Awareness of the needs of the local community 
· Strong interpersonal and communication skills

· Sound organizational skills

· Dedication and enthusiasm

· Flexibility and adaptability to fit with the centre’s changing demands
· Motivation to pursue the goals of the organisation
Reimbursement for out of pocket expenses:
As approved by the Board, and on production of a receipt.
Supervised by:
Chairperson of Board of Directors
Relationships with other team members:
Volunteer are a respected and integral part of the team of paid staff and volunteers. The position particularly provides support to Ashburton Support Services as a whole.
Pre-start conditions/Training required:
· Police check required

· Ability to commit to regular weekly attendance for a minimum of twelve months

· There is a trial period of three session where volunteers and the service can evaluate 

      whether they wish to go ahead with a commitment/confirmation.

· Insurance cover is provided by Department of Human Services (in the form of Professional Indemnity and Public Liability)

